











the Sustainability Toolbox | Strategies and Resources for Sponsoring Green Events

Strategies Resources

100% Paperless Advertising: Promote and invite electronically. Require participants
to register or RSVP electronically as well.

Advertise your organization’s efforts to reduce waste in all promotional and event
materials.

Go paperless: Post event information, downloadable versions of programs, handouts,

and itineraries on a web site for event participants.

Ensure that program guides, handouts, brochures, and other written materials are
limited and, when needed, are printed on 100% post consumer paper, use double-
sided (duplex) printing and use vegetable-based ink.

Contact ASU Print & Imaging Lab, (480) 965-1636, which is located at the
Polytechnic Campus. They have recently received certifications from the
Forest Stewardship Council (FSC) and the Sustainable Forestry Initiative
(SF).

Send an email to printserv@asu.edu to receive information about
contracted FSC printers. Also, view ASU FSC contracted printers.

For reoccurring or annual events, avoid printing dates and slogans on signs, posters,
and banners so that they may be easily reused.

If banners are needed for your event, seek vendors who use ecologically friendly
practices.

Send an email to printserv@asu.edu to receive information about
promotional vendors who can provide eco-friendly promotional items.

Strategies

Post-Event. Tabulate the impact of your sustainability efforts. Publicize the results on
the event website.

Resources

Set goals for hosting a “Greener” event next year.
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GENERAL RESOURCES

Green Office Resources

ASU Recycling Services provides collection services for ASU's paper, cardboard,
aluminum, plastic, ink/toner cartridges, batteries, tennis shoes, books, and scrap metal
waste. To arrange pick-up services for toner, ink, batteries, books, and scrap metal, call
480-965-7639. ASU Recycling Services' website also provides information about where
ASU staff, faculty, and students can recycle.

ASU Parking and Transit Services’ Commuter Options webpage offers information
about a variety of alternative transportation options available to ASU students, faculty, and
staff. Included in Commuter Options are overviews of the U-Pass, campus shuttles, the
Zipcar program, carpooling, and local transportation options.

Electronic Product Environmental Assessment Tool (EPEAT), a Green Electronics

Council program, certifies desktop computers, integrated systems, monitors, and notebook
computers that meet environmental standards related to the reduction of environmentally
sensitive materials, the use of recycled and renewable materials, design for recycling and
reuse, longevity, energy conservation, corporate performance, and packaging. EPEAT's

databases of products are available online.

ENERGY STAR, the Department of Energy and the U.S. Environmental Protection
Agency's program for developing standards for energy efficient products and practices,
publishes criteria for and lists of energy efficient office products, including computers,
copier and fax machines, digital duplicators, external power adaptors, notebook computers/
tablet PCs, mailing machines, monitors, printers/scanners/all-in-ones, and water coolers.

Access ENERGY STAR's Office Equipment Guidelines online.

Green Seal, a non-profit organization that collaborates with manufacturers, industry
sectors, purchasing groups, and governments “to ‘green’ the production of the purchasing
chain," publishes as series of Choose Green Reports. These reports have been published
to help consumers choose environmentally preferable office furniture, office supplies, paper,
and many other products.
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City of Portland’s Office of Sustainable Development has published their Green
Office Guide: A Guide to Greening Your Bottom Line Through a Resource-Efficient Office

Environment. This extensive booklet outlines a variety of technologies and practices that
offices can adopt to create a greener workplace, and it presents several case studies of
businesses that have successfully implemented these initiatives.

The Michigan Department of Environmental Quality offers an excellent guide to
implementing a successful office recycling program. Greening Your Office and Saving
Money is available online.

Green Office Guide, published by Auckland Environmental Business Network, offers a
step-by-step approach to managing and creating a green office.

Sustainable Event Resources

Concern, Inc. publishes a short guide called “How to Plan a Sustainable Event” that gives

several useful tips.

Environment Canada’s Green Meeting Guide is a comprehensive, step-by-step guide

for organizing green meetings.

The U.K's Department for Environment, Food and Rural Affairs has created their
Sustainable Event Guide to help event planners reduce their ecological footprint.

We welcome your feedback on the Sustainability Toolbox.

Please send your insights and ideas to sustainabilitypractices@asu.edu
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http://uabf.asu.edu/recycling_at_asu
http://uabf.asu.edu/parking_commuter
http://www.epeat.net/
http://www.energystar.gov/
http://www.energystar.gov/index.cfm?fuseaction=find_a_product.showProductCategory&pcw_code=OEF
http://www.greenseal.org/resources/reports.cfm
http://www.greenseal.org/resources/reports.cfm
http://www.greenbiz.com/resources/resource/green-office-guide-a-guide-greening-your-bottom-line-through-a-resource-efficient
http://www.deq.state.mi.us/documents/deq-ess-p2-recycle-greeningyouroffice.pdf
http://www.greenoffice.org.nz/
http://www.greenseal.org/resources/reports.cfm
http://www.greeninggovernment.gc.ca/F5B1C0BC-741C-4493-B4B7-B0D56BBE6566/Green_Meeting_Guide_07.pdf
http://www.sustainable-development.gov.uk/advice/documents/SustainableEventsGuide.pdf
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